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What is new? 

Soon, users will be able to send themselves 

notes, messages, files, and images/videos in a 

Microsoft Teams chat.  

The process of sending yourself a personal 

chat message will be the same as sending one 

to another team member. 

When available, you will be able to open a 

new chat, enter your name and type the 

message to send. 

What are the benefits? 

This feature update will help users stay 

organised and quickly take notes without 

leaving the Microsoft Teams application. 

The ability to “chat” with yourself provides an 

alternative way of storing important notes. 

This feature also ensures the content is 

searchable and persistent within Microsoft 

chat.  

 

What is Microsoft Teams? 

Microsoft Teams is the digital teamwork hub 

for modern businesses, facilitating 

collaboration with workspace chat, audio and 

video conferencing, shared file storage and 

application integration. 

Teams is part of the Microsoft 365 family and 

is accessible via desktop, mobile and web 

devices. 
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